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PROCEDURE SUMMARY
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2. Create file and copy documents from another template.......cccccccovecvvieeeieenniicinnnenn, 3

VERSION 2.00 Page 2 of 6 CMS Systems Solutions Ltd ©2023



1. Create the new Audit engagement

a. Enter CaseWare Working Papers. From File select New.

@ 4 1Ch i # s CaseWare Working Papers

— W Ll

File

Mew 0 p E n

Open

Places

Si Iny/Chut

Sign In/Ou @ Recent Files

Copy Components E‘ Computer
L] Comp

Tracker ‘, SmartSync Server

Rename File

2. Create file and copy documents from another template

a. In Create a New File window, put the new file name for the audit international
file. Browse in folder to specify the location you will create the new file. Select
to create file and copy documents from another template based on Audit

International.
Q = = _l s CaseWare Working Papers
1. Put the new file
name for the audit
international file
e Create a New File
Open 2. Browse in folder to
- specify the location you
Sign In/Out Aud L 2020 47 / will create the new file
infolder CAProgram Files (x26)\CazeWare'\Data v(

Copy Components Based on
3. Base the file on Audit International

Select Create file and copy documents

Tracker
from another template

Rename File @

Templates

Audit International - CY Financial Statem Elank File Existing File...

Template

Protection Setup

Licensing Create file
Create file and import data
Revoke License Create file and copy documents from another template

Note: Both Audit International Template and Financial statements Template must be installed
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b. On creation of the file appears the Engagement Profile Selector. Select the
profile to start your Engagement. Click OK.

[,

=| Engagement Profile

Engagement Profile Selector (z

This wizard assists you in selecting the preliminary engagement profile required to start your engagement:

° OneForm +

n‘d adds CaseWWare's automated risk tracking and rep

. -

Select Profile.

Core

-— Click OK.
"Core” profile includes all available features and the Core documents included in the In
SME guide.

mor Tilz

Tailor per engagement

"Tailor per en?aiemem" profile includes all available audit features and all documents included in the Intémational toolkit
based on the IFAC SME guide.

Lo [ ]

c. When the file is created, a window will appear to select a source template

from which to copy documents. Select Financial Statements Template. Click
Next.

Mew File with Documents from Another Template

Select a template
Select a source template from which to copy documents.

=

Financial
Statements
Template

< Back Cancel Help
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d. Tick the “Documents” box. Click “Deselect All” and then select document
01.10 Financial statements, 01.14 Information store and any other document
you wish to include in your file. Make sure the box “Copy documents only (no
folders)” is unticked.

Copy Components Wizard x
Copy Components
Please select which components you \
1. Tick the "Documents” box
(O All Components
(@) The following components
Components Documents
BPoomens | -
= GrOUPTEET MEpFING Document Filter: All Documents v
Elﬁ;;:s Name Clear
[JRole Sets ~ [W] | Financial statements L
[ Tickmarks lejot. 10 Financial statements O
[Jeurnal Types ’1/ [c]01. 14 Information store O
3 Select 01.10 Financial iglot. 15 Disclosure Checklist for Companies - Cap 113 O
statements. 01.14 Information [ ,g 01.20 Minutes - non resident sharehelders O
store and any other document O .Q 01.18 Financial statements preparation checklist O
you wish to include in your file Ji€lot. 30 Detailed Income statement [
D,_._}}'I. 3 Balance sheet - draft
ij‘Hi‘story Settings D,;}}‘I. 4 Income statement - draft
[User Defined Data D\E_'IAB Change request form o .
U Cotevesal Mo ~ [ | Help files 2. Click "Deselect All
4. Make sure the box "Copy Dj‘HELP Financial Statements Help Files T
documents only (no folders) is ~ [ | 1 Tax returns ]
unticked < >
y
0 y
||:| Copy documents only (no folders) | Select Al | Deselect Al |
] Show empty folders
< Back Cancel Help
e. Click Finish to copy documents.
Mew File with Documents from Another Template Pt

Ready to copy documents

From: CA\Program Files (x868)\CaseWare\ Template\Financial Statements TemplatelFormat.ac
To: ChProgram Files (x86)\ CaseWare\ Data\ Audit Ltd 20200 Audit Ltd 2020.ac
To proceed, click Finish,

< Back Cancel Help
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f.  On completion a message appears “Documents have been added to top of
the Document Manager”. Click OK.

CaseWare Working Papers x

Documents have been added to top of the Document
Manager

Q |;_| = @ :..i. |4 > 5 Audit Ltd 2020 - CaseWare Working Papers - [Document Manager]

Home View Engagement Document Account SmartSync Tools

# Cut R 44 Find __l & = e
m @ hk:lx 22 Replace + 4 E‘L r J-%

2d @) wla

Paste RN Properties Insert Delete Tags Document From Folder Automatic CaseView Manual Link Placeholder Word  Excel
< Delete Line Line i Select Issue Library~ Document
Clipboard Edit Tags Issues Insert
Documents lssues Trial Balance  Adj, Entries  Other Entries @ O O @ il Constellation dlndustry %Page Setup :ZWork Program
T Filter: None =
vl e
* . Financial statements
|_CJ01. 10 Financial statements
LCJO]. 14 Information store
a0 Waorking paper index

» |/ Engagement File Setup
. General
J Audit
. Planning
~ . Risk Assessment
. Identify Financial Statement Assertions and Underlying Business Process
. Risk Assessment Procedures
J ldentified Risks
. Risk Assessment Summary
~ . Risk Response
. General Audit Procedures
. Audit Plans And Procedures - Assets
. Audit Plans And Procedures - Liabilities And Equity
. Audit Plans And Procedures - Income Statement
. Completion Documents
y ——— CaseWare Audit System Documents -----
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